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	FIRE EVACUATION CHECK SHEET
DORSET HOUSE LIBRARY




NAME OF FIRE MARSHAL:
ASSEMBLY POINT:
DATE AND TIME OF FIRE ALARM ACTIVATION:


FIRE WARDEN RESPONSE:

	Floor
	All Cleared 
	Part Cleared

	Ground Floor - Tower
	
	

	Ground Floor - Help Zone
	
	

	Ground Floor - Staff
	
	

	1st Floor - Tower
	
	

	1st Floor – Under Graduate Area
	
	

	1st Floor – Post Graduate/Staff Area
	
	

	2nd Floor
	
	

	3rd Floor
	
	

	4th Floor
	
	

	5th Floor
	
	


EVACUATION COMPLETE:


YES/NO

LOCATION OF REFUGE IN USE:
AND REFUSE ID NUMBER:








FIRE SERVICE CALLED:



YES/NO

FIRE ZONE ACTIVATED:

REASON FOR ACTIVATION:

NOTES:

1. ONE LIBRARY ATTENDANT WILL ASSIST CLEARANCE AT THE FRONT DOORS

2. SECOND ATTENDANT WILL CLEAR LIBRARY AT THE REAR AND COMMUNICATE FROM THE ASSEMBLY POINT VIA RADIO
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